Example General Risk Assessment and lone worker check list for lone working on Campus Issued by the FBMH Health and Safety Compliance and Risk Team 

To be used in conjunction with the lone workers check list issued by UoM Safety Services. 
 

To use example risk assessments: ensure all of the activities have been covered, hazards identified and that control measures are at least equivalent to or better than those described and take account of your Local Rules. 
Remove this header before saving document for own use.
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	Date: (1)


	Assessed by: (2)


	Checked / Validated* by: (3)


	Location and PI or Line Manager:  (4)


	Assessment ref no (5)


	Review date: (6)



	Task / premises: (7)

On campus lone working in the Biomedical Corridor   

Location: Michael Smith D-wing level 3 

Principal Investigator: Dr Example 
Lone worker: Ms Example  

Activity: Lone working out of hours in the laboratory – specifically tissue culture activities. 




	Activity (8)
	Hazard (9)
	Who might be harmed and how (10)
	Existing measures to control risk (11)
	Risk rating (12)
	Result (13)

	Lone working on campus 

	Fire, personal injury, ill health, slips trips and falls, becoming trapped and any other emergency situations. 

	Lone worker – requiring emergency help or not being able to call for help.  Lack of experience or training for how to manage foreseeable emergencies.  
  
	Permission and Competency 
Lone workers have explicit permission of their Principal Investigator / Line Manager in order to lone work.  

Staff and students are only allowed to lone work if they are considered to be competent i.e. they have sufficient training, skills, experience and knowledge and the ability to apply them in order to perform a task safely and how to react in an emergency. 

Phone access: 
All lone workers have easy access to a UoM phone, securities contact details are displayed on the handsets and on the back of UoM swipe cards.  
It is also recommended that all emergency numbers are also programmed into personal mobile phones and the mobiles are carried by the lone worker. 

Fire: The fire precautions required are in place. 
The lone worker is fully aware of the fire evacuation routes, how to raise the alarm and how the building fire alarms sound. 
The worker has been reminded that there are no fire marshals out of hours.  

First aid: Campus Security provide 24/7 first aid cover. 
The contact number is on all UoM internal phones, on the back of swipe cards. 
The lone worker has been reminded of this and it has been clearly explained the arrival of help may be delayed. 
There is eye wash and a first aid kit available in every lab and all members know where they are located and how the eye washes function. 

Not being able to call for help: the lone worker will phone their Principal Investigator on arrival and departure. If no contact is made there is an escalation process in place. REF 1

The risk is reduced to as low as possible by adjusting working practices, completing the lone workers check list (appended) and abiding by the control measures.

Those workers considered to be vulnerable for any reason e.g. certain health conditions, expectant mothers, by reason of age etc. have personal risk assessments and will refer to lone working guidelines in these. 

	Low
	A

	

	Personal safety and security
	Lone worker –working outside normal building occupancy. 

Lone worker navigating Campus at night / in the dark 
 

Could be subject to violence or aggression on leaving the building. There is an increased risk for women.  




	Campus security can be contacted for assistance at any time whilst on campus – internal phone 
X 69966 internal or 0161 306 6699 external phone. Lone workers are encouraged to programme this number into their mobiles. 

People are advised to take basic precaution such as arranging to walk to the car park with a colleague, keeping to well-lit areas and not taking short cuts
When in the building lone workers are advised not to challenge suspected intruders but to phone security on x69966. 


	Low
	A

	Office work 

	Lone working 
	The lone worker could be subject to the hazards described above. 
	Typical office work, the risks of lone working are no greater than being alone at home, and can take place without additional precautions for working in the office.  

	Low
	A

	High risk activities in laboratories 
 

	Use of hazardous substances in the laboratory. 


	Lone worker. 

Exposure to hazardous substances, chemical burns, irreversible eye damage, aspiration, suffocation, death. Exposure to radioactive substances.  


Chemical burns, irreversible eye damage, exposure to hazardous substances, fire.   

Getting trapped e.g. in a cold room. 
	The following high risk activities are prohibited 

1. Handing stock bottles of highly hazardous chemicals e.g. corrosives, aldehydes, highly flammable substances. 
2. Radioisotopes in excess of 37MBq (1mCi) are not to be used.  
3. Poisons, toxins, carcinogens, mutagens and reproductive toxins. 
4. Some biological agents – refer to BioCOSHH risk assessment.  
5. Any other substance considered to be hazardous or where contraindicated in COSHH risk assessments.
6. Work involving the use of naked flames
7. Use of equipment likely to cause serious injury if anything goes wrong e.g. lasers, French press, hydrogen compressors, cryostats, microtomes, Bunsen burners.
8. Lone work in confined spaces e.g. cold room.
 
  







	Low
	A

	Use of compressed gases  

	Compressed gases.  
	User - over pressurised cylinder, health and physical hazards of the gas being handled. 
Crush injuries from falling cylinders  
	Gas cylinders are not changed or transported whilst lone working.  





	Low
	 

	Use of cryogenic gases 
	Health and physical hazards of the gas. 
	Lone worker - 
Cryogenic burns, asphyxiation, death.
	Lone workers are prohibited from dispensing cryogenic gases e.g. liquid nitrogen. 
 


	Low
	A

	Use of equipment likely to cause harm. 





	Hazardous equipment 
	Lone worker – cuts, flying fragments, burns, fire  
	Lone workers do not work with any  equipment which is likely to cause serious injury if anything goes wrong e.g. Lasers, French press, hydrogen compressors, cryostats, microtomes, Bunsen burners, naked flames. 

Or any other equipment where the risk assessments contraindicate lone working. 
	Low
	A 

	Working at height 


	Work at height e.g. use of stepladders

	Lone worker – fall from height 
	Users are not to use step ladders when lone working – refer to working at height risk assessment
	Low
	A

	Lone working in the lab – tissue culture 



	



Hazardous spill in the laboratory there are no spill kit teams available out of hours.  

related issues: they must know the location of chemical burns kits, actions to take in the event of a hazardous spill 

carbon dioxide 

 
	Lone worker – exposure to hazardous substances, biological substances and all other hazards described above. 

Lone worker – becoming trapped in the cold room. 
	The lone worker has authorisation to lone work from their PI. 

The lone worker has sufficient training, skills, experience and knowledge and the ability to apply them in order to perform a task safely and how to react in an emergency. 

There is a contact plan in place so the alarm can be raised if necessary. 

The cell lines are established secondary cell lines and present no extra risk to the lone worker. 

When retrieving t/c media from the cold room the door is left ajar to avoid the risk of becoming trapped.  
 
If the low oxygen alarms are sounding the lone worker has been trained to leave the area and raise the alarm. 

Use of equipment including the t/c hood and centrifuge present no extra risk to a lone worker. The relevant risk assessments for using these are in place and the user has been fully trained. 

The usage of ethanol / isopropanol presents no extra risk to the lone worker. The relevant COSHH risk assessments for using these substances are in place. The lone worker is fully trained. 
	Low
	A

	Lone working in the lab – inoculating agar plates with microorganisms 


	Use of naked flames, highly flammable substances, high pressure equipment  and microorganisms
	Lone worker – exposure to microorganisms, burns, fire. 

Building – fire/ 
	Out of hours the risk of fire is eliminated by using disposable sterile inoculation loops instead of ethanol and a Bunsen Burner. 

Agar plates are prepared and stored in the cold room so there is no risk of burns or autoclave malfunction. 
The microorganisms present no extra risk to a lone worker 

	Low
	A

	Lone working in the lab making up buffers. 
	Hazardous substances 
	Lone worker – exposure to hazardous substances, eye injury skin burns. 
	The substances in use are considered not to be highly hazardous. 

When the buffers are being made up and in particular when adjusting the pH of solutions eye protection is worn at all times. 


	Low
	A 




	Action plan (14)

	Ref No
	Further action required
	Action by whom
	Action by when
	Done

	1
	Insert details of the out of hours contact plan here 
	Lone manager / PI / Lone worker 
	Prior to lone working
	

	
	
	
	
	

	
	
	
	
	





	Authorisation  by PI / Manger   
I confirm that I have considered the hazards of lone working. I am satisfied that following these control measures will reduce the risks to as low as is reasonably practicable and that this person is considered to have sufficient experience and trained to lone work safely. 


	Print name:                                                                                  Signed:

Date:

	Print name:                                                                                  Signed:

Date:




	Declaration Lone worker  
I confirm that I have read this Risk Assessment and that I understand the hazards and risks involved and will follow all of the safety procedures stated.







University Safety Services risk assessment form and guidance notes.
Revised March 2015		
[bookmark: _GoBack]EXAMPLE completed on campus lone worker checklist issued by UoM Safety Services. Guidance and blank check lists can be found on the Safety Services Lone Working web pages.  
This checklist is an aide-memoir to assist in the production of a risk assessment and safe system of work.  They are not exhaustive and should be developed and refined further for specific circumstances.
Use this check list to guide you through the issues that must be considered before lone working takes place and to help develop appropriate control measures. 
	The Workplace and Work Risks

	Question
	Yes
	No
	N/A
	Comments

	Does the workplace present any special risks to a person working alone?
	x
	
	
	See above risk assessment 

	Is there safe access and egress?
	X
	
	
	

	Can all plant and equipment to be used during the lone working be safely handled and used by a lone person?
	x
	
	
	Do not use equipment which is likely to cause serious injury if anything goes wrong e.g. lasers, French press, hydrogen compressors, cryostats, microtomes, Bunsen burners.  
Do not lone work in confined spaces e.g. cold rooms. (if you must retrieve an item leave the door partially open to avoid getting trapped)
Do not work with naked flames. 
[bookmark: OLE_LINK1][bookmark: OLE_LINK2](refer to your lab general risk assessments for more information)


	Can all substances (and other hazardous materials such as biological material) be safely handled and used by a lone person? (Refer to University Procedure)
	
	x
	
	Lone workers are not allowed to do the following:

1. Dispense or use cryogenic gases e.g. liquid nitrogen
2. Transport or change compressed gas cylinders 
3. Handle stock bottles of highly hazardous agents such as corrosives, aldehydes, highly flammable substances.  
4. Use poisons or carcinogens, mutagens or reproductive toxins. (CMR’s ) 
5. Work with radioisotopes in excess of 37MBq (1mCi)
6. Work with certain biological substances. 
This above has be checked against current risk and COSHH assessments 
Do refer to your lab general risk assessments for more information and to check for lone worker information. 


	Addition 
Is use of personal protective equipment recommended 
	x
	
	
	PPE must be used in line with the risk assessment for the procedures being carried out. 
Lone workers using liquids that could splash are strongly recommended to wear eye protection at all times.    

	Can any manual handling that may be carried out be safely done by a lone person?
	x
	
	
	Only lightweight items are being handled 

	Is there a risk of violence?
	x
	
	
	Walking across campus, in particular at night. 

	Are women working alone at a higher risk?
	x
	
	
	When walking across campus at night 

	Are young workers (under 18 years) at a higher risk due to their lack of experience, knowledge, etc?
	x
	
	
	They are not permitted to lone work 

	Are there adequate arrangements for travel to and from the work, 
	x
	
	
	I will travel in my own car, have a parking space opposite the building I work in and will confine work to daylight hours 




	Question
	Yes
	No
	N/A
	Comments

	Are adequate first-aid facilities available?
	
	x
	
	There are no local first aiders on site and no chemical burns advisors. 
Security will respond to a first aid call but it means a longer wait for help. 
Victim may not be able to call for help. 

	Is there a need to train the lone worker in first aid?
	
	x
	
	They have been reminded of the eye flushing procedures. 

	In an emergency can help easily find and reach the lone worker?
	
	x
	
	Yes (as long as the victim is able to summon help)

	Addition 
Are there RPE and spill kit teams available? 
	
	x
	
	No specialists are available so lone worker will not work with hazardous substances other than ethanol.  

	





	Communication and Supervision

	Question
	Yes
	No
	N/A
	Comments

	Are there arrangements for regular contact between the lone worker and the supervisor?
	x
	
	
	Via phone – when starting and finishing 

	Will supervisors periodically visit the lone worker?
	
	xx
	
	Low risk lab work by a very experienced member of staff – so not necessary 

	Are automatic monitoring and warning devices appropriate and used (e.g. personal movement or inactivity alarms, radio panic alarms, etc)?
	
	x
	
	No requirements for this 

	Is there easy access at all times to communication with the "outside world" and emergency services?
	x
	
	
	UoM internal phones and personal mobile with help numbers programmed in 

	

	The Lone Worker

	Question
	Yes
	No
	N/A
	Comments

	Does the lone worker have any medical condition that increases the risk of working alone?
	
	x
	
	No health or physical conditions that will restrict lone working have been disclosed. 

	Does the lone worker have any medical condition such that any foreseeable emergencies may impose additional physical and mental burdens which are unacceptable?
	
	x
	
	See above 

	Is the lone worker sufficiently experienced?
	x
	
	
	Yes – they are a third year PHD student with extensive laboratory experienced and have been trained in the lab techniques to be use. 
They are considered to be competent i.e. they have sufficient training, skills, experience and knowledge that a person has and their ability to apply them to perform a task safely.



	Is the lone worker provided with adequate information about the risks involved with the tasks and the precautions to be taken?
	x
	
	
	Yes – see above risk assessment 

	Is the lone worker provided with suitable training to allow the premises, equipment, any substances, and protective equipment to be safely used?
	x
	
	
	

	Is the lone worker provided with suitable training to allow them to deal with any foreseeable emergencies?
	x
	
	
	Yes, their Principal Investigator has explained this to them. 
It also forms part of their induction. 
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